ITPMHATO: YTBEPXJIEHO:

Ha nenaroruyeckom coBere Hupexrop
MKOYV «Anexcanaposckas CIII» MKO w zagpoBckas CIII»
ITporoxon Ne 1ot 29.08.2024r — /U H.E.CyBopuna

TIpukas Ne 129 o/m ot 04.09.2024 r

ITOJIOXXEHUE

0 MIKOJIBHOM OubnIuoTeYHOM (OHAE yUeOHUKOB, MOPsIIKE ero (OPMHPOBAHHS,
y4eTa, UCIIOIb30BAHUA U 00eCIIeUeHHsT COXPAHHOCTH

1. O0uIue mo10KeHu s

1.1. MTaunoe ITonosxkenne o 6ub1H0TedyHOM (POH/IE IITKOIBI Pa3paboTaHo B
cootBercTBUU ¢ DenepanbHbM 3aK0HOM Ne 273-D3 ot 29.12.2012 «O6
oOpasosanuu B Pocculickoit @enepanumy» ¢ u3MeHeHUsAMHE OT 25 nexabps 2023
roja 1 @egepanbHbIM 3aKOHOM OT 29.12.1994 Ne 78-D3 «O GHOIHOTEUHOM Aeiey
¢ u3MeHeHusaMu ot 14 ampeist 2023 roaa, ¢ yaerom @enepalibHOIO 3aK0HA OT
25.07.2002 Ne 114-03 «O npoTUBOJEHCTBUM IKCTPEMHUCTCKOM AESTENLHOCTHY C
U3MeHeHuIMH oT 28 nexabps 2022 roga, @enepanbuoro 3axona ot 24.07.1998 No
124-@3 «O6 0cHOBHEBIX rapaHTUsX IIpaB peb&HKa B Poccuiickoit Mepepanuny ¢
u3MeHeHusAMHU oT 28 anpens 2023 roga, @enepanpHoro 3akoHa oT 29.12.2010 Ne
436-03 «O 3amuTe nereidl OT UHPOPMAIUH, IPHIHHSIONIEH Bpe/] UX 30POBBIO
Pa3sBUTHUIO» ¢ U3MEHEHUAMH OT 28 ampens 2023 roga, a Takxke YCTaBoM
00pa3oBaTeIbHON OpraHu3alyy 1 IpyrUMU HOPMAaTHBHBIMHY MTPABOBBIMU aKTaAMHU
Poccuiickoit @enepanuu, periaMeHTUPYIOLIMME 1eATeTbHOCTD OpTraHU3allyid,
OCYILECTBIISIIOIIHNX 00pa30BaTebHYIO EATENBHOCTS.

1.2. Hacrosmee ITonoxenue o mkoiasHOM OUOIHoTedHOM (hoHIe (Hanee —
IlonoxxeHue) onpenenser NOPsAoK yuera 6Oubnmrotednoro GoHIa U MEXaHU3M
(bopMHUpOBaHUS, COXPAaHHOCTH U MPEIOCTABICHHUS B MIOJIH30BAHNE YIEOHUKOB,
yueOHBIX ITOCOOHH, yueOHO-METOIUIECKUX MaTePHAIOB 00y IatOIIAMC
oOpa3zoBaTeIbHON OpraHU3aIyy (Jajiee — MKoJa), OCBAUBAIOIIAM OCHOBHEIE
o0pazoBaTeIbHbIE IPOrPaMMEI B IIpejieniax GeepalibHBIX IOCYAapCTBEHHBIX
00pa3zoBaTeNbHBIX CTAHIAPTOB, & TAKXKE 3aKPEILIIET OTBETCTBEHHOCTH BCEX
YYaCTHUKOB 00pa30BaTEIbHOMU IEATEIbHOCTH.

1.3. IlonaTus, nucnionb3yemsele B llonoxennn: Y ueOHuK — yueOHOe U3aHueE,
colepxKallee CUCTEMaTUIeCKOe U3JI0KeHNe YUeOHON MUCIUILIHHEI,
COOTBETCTBYIOIIlee yueOHOH MporpaMme U o(UITHAIFHO YTBEPXKIEHHOE B KAUeCTBE
naHHOro BUIa. MOXKeT OBITh MpEeICTaBICH B IEYATHOMN M DJIEKTPOHHOH

bopme. YueGHOe mocobue — yueOHOe U3JaHue, JOTOTHSIOIIee MITH 3aMeHSIOIIee



YaCTUYHO WM IOJHOCTEIO YIeOHUK, OpUIIMaIbHO YTBEPKICHHOE B KAYECTBE
naHHOTrO BHa. PaGouas TeTpaab — yueOHOe mocobue, IMeroliee 0CoObIil
IMIAKTHYECKHU armnapar, ClIocOOCTBYIOIIMN CaMOCTOSATEILHOM paboTe
00yJaroIIerocst Hai OCBOCHHEM yueOHOro IpeaMera. Y4e0Ho-MeToquYecKHe
MaTepHAaJIbl — COBOKYITHOCTh MaTe€pUajIoB, B IIOJIHOM 00bEME 00ECIIeYHBAIOLINX
Tperio/iaBaHue NaHHON TUCIUIUIMHEI (aTIIachl, KOHTYpPHBIE KapThl, TOYPOYHOE
IUIAaHKPOBAHME, CPECTBA KOHTPOIIS 3HAHUM, CIIpaBOYHbIe U3aHus, pabodne
nporpaMMsl 1 T.7.). Cpeaersa 00y4eHusl H BOCIMTAHUSA — IPYTHE HCTOYHUKH
y4eOHOM HH(POPMAIHH, TPEeOCTaBIIIeMble 00yJatoIMCS B XO€
00pa3oBaTeIbHON eI TEIBHOCTH.

1.4. Lensto Hacrosmero ITonoxenus o OMOIMOTEYHOM (QOHIE ABISIETCA CO3AaHNE
YCIOBHI JIsl MAKCHMAJIBHOTO ofecIiedeHrs ydeOHol nuTepaTypol 00yvaromuxcs
IIKOJIBI, ITOBLIIIIEHHE OTBETCTBEHHOCTH MEJAarorn4ecKoro KOUIEKTHBA U CEMBH 3a
IpaBUIIBHOE, PAI[OHAIBHOE MCIIONB30BaHUE IKOIBHBIX Y4€OHUKOB, OpraHU3aIHs
paboThI cpeirt 00YHIAFOIINXCS U UX POTUTENEHN I10 BOCIUTaHHIO OCO3HAHHOTO,
Gepe)KHOTO OTHOIIGHUS K yUEOHUKY.

1.5. Yuer 1oKyMeHTOB OHOTMOTEIHOTO (DOHZA SBIAETCS OCHOBOM OTYETHOCTH U
NIaHAPOBAHMS IEITEIbHOCTH OUOINOTEKH, CIIOCOOCTBYET 00ECIIEUEHHUIO ETO
COXPaHHOCTH.

2. ®opmupoBanue GpoHIa Y4eGHHKOB U NOPsIoK yueTa (hoHma yuedHoi
JINTEPATyPhl

2.1. KommekroBanune ygeOHoro GoHaa OMOIMOTEKH HIKONBI IIPOUCXOIUT Ha
OCHOBE €)KErOJIHO yTBep K aaeMbix DeepanbHbIX IepeuHel yIeOHUKOB,
PEKOMEH/IOBAHHBIX K MCIIOJIB30BAHHUIO IIPH PeaU3al[ii UMEFOIIHUX
rOCYIapCTBEHHYIO aKKPEeIUTalUI0 00pa30BaTelbHBIX IPOrpaMM HaYaIbHOTO
06111eT0, OCHOBHOI'O OOIIETO0, CpeiHeTo 00IIero o0pa3oBaHus, IIEpeUHEH
OpraHU3alUM, OCYLICCTBIIIIOMIIX BBITyCK y9e0HBIX MOCOOUH, KOTOPBIE
JIOIYCKAIOTCS K MCTIONB30BAHUIO TIPH pealn3aliy UMEIOIMX rOCy TapCTBEHHYIO
aKKpeIUTaIiio 00pa3oBaTeNlbHBIX IporpamMM. ExeromHo yreepxaaercs nepeueHs
y4eOHHUKOB U yueOHBIX I0cOOMH 00pa3oBaTeIbHON OpraHU3aIvH.

2.2 ObpasoBaresbHast OpraHU3al|sI CaMOCTOSTENbHA B BBIOOPE U OIIpe/ENCHUH:

KOMILIEKTa YIeOHUKOB, YUeOHBIX TOCOOMH, y4eOHO-METOANIECKUX
MaTepHaloB, 00eCIIeuHBAaIONIMX IIPero/jaBaHue y4eOHoro npeamera, Kypea,
THCITUTUTHHEL (MOYJIS); |

cpecTB 00y4eHHs ¥ BocIUTaHUs. BrIOOp cpencTB 00y4eHus 1 BOCIIATAHNS
ompezelnseTcs crenupuKoi cofepxanusd 1 GOpMol OpraHu3alum
00pa3oBaTeIbHOMN AeATENBHOCTH.

2.3. Ilononuenue yaeOHOro GoHga 00€CIIeYNBAETCS 3a CUET CPENCTB
(enepanbHOro, pernOHaIBHOT0, MyHUIMIIAIEHOTO 6F0/KETOB (CT.35, Im.2




DexepanpHOro 3akoHa «O06 obpazoBanum B Poccuiickoit @enmepanumy»); HHBIX
HCTOYHHUKOB, HE 3allPEIeHHBIX 3aKOHOIATeIbcTBOM P®, B T.4. 6€3B03ME3HOTO
NIOXKEPTBOBaHUS (PU3AYECKUMU U/UITH IOPUANYECKAMU JTULIAMHU.

2.4. B nemsax obecnedeHus: o0ydaromuxcsl yueOHUKaMu, y4eOHBIMI ITOCOOUSIMHU
IIKOJIa MOYKET B3aMMOAEHCTBOBATH C IPYTUMH 00111e00pa3oBaTelbHEIMU
OpraHu3alUsaIMU palioHa, YTIpaBiIeHHeM 00pa30oBaHMS.

2.5. HenocpencTBeHHOE PYKOBOJCTBO U KOHTPOJIb pabOThI IO CO3JaHHUIO U
CBOEBPEMEHHOMY IIOIIOJHEHUIO OUOIMOTEUHOT0 (POHA MIKOJIBHBIX YI€OHUKOB
OCYLIECTBIIIET JUPEKTOP 00pa30BaTENbHON OpraHu3alyy.

2.6. [lomyckaeTcs HCIIOIb30BaHNE YUeOHO-METOAUYECKIX KOMILIEKTOB, BXOISIIAX
B OenepalibHBIN TIepeueHb yUeOHUKOB, COTTIAacOBaHHBIX Ha Ilemarorunyeckom
COBETE U YTBEP)KIIEHHBIX IPUKA30M JUPEKTOPA IITKOJIBI.

2.7. ns a¢pdekTuBHON OpraHu3aIiuy 00pa3oBaTENbHON IeITeIbHOCTH
UCIOJB3yeTCs y4eOHO-METOAUYECKOe o0ecieueHle U3 OHOM IpeIMETHO-
METOJUYECKON TUHNH.

2.8.IIponecc paboTsl 10 GOPMUPOBAHUIO POHMA YUeOHON JTUTEPATYPHI BKIIOYAET
CIIeAYIOIIHe STaITbI:

paboTa nefaroruyeckoro kouaektusa ¢ OenepaibHbBIM IIEPEUHEM
y4eOHUKOB, PEKOMEHIOBAaHHBIX (IOMYINIEHHBIX ) K HCIIOIL30BAHUIO B
00pa3oBaTeNIbHBIX OPraHu3alUsIX;

MOJrOTOBKA CIIMCKa YUeOHHUKOB, TUIAHUPYEMBIX K HCIIOIB30BAHMIO B HOBOM
y4eOHOM Toy;

IpefocTaBlIeHUe criucKa yueOHuKoB [legarornyeckoMy COBeTy Ha
COIJIACOBAaHME U YTBEPKICHHUE;

JIMarHOCTUKA YPOBHS 00€CIIeYeHHOCTH 00YJarOIIUXCsl yaeOHOiH
JIUTEpaTypoy Ha cleAyIoInil yueOHbIi rol B COOTBETCTBUU C KOHTHHIEHTOM
00y4aroIIuxcsl, COCTaBIeHUE NEPCIEKTUBHOTO [IaHa KOMIIEKTOBAHUS YueOHOTO
douna;

oopMieHuE 3aKaza yueOHUKOB U y4eOHbIX TOCOOUI B COOTBETCTBHH C
YTBEPXKIEHHBIM CIIMCKOM yUYeOHUKOB U TJIAHOM KOMILIEKTOBAHUS;

IIPOBE/ICHUE ayKLIMOHA U 3aK/II0YEHUE JOr0BOpa C MOCTABILIHKOM O 3aKYITKe
y4eOHOH TUTEPaTypHI;

IIPUEM U yueT BHOBB IOCTYIUBIIEH yueOHOM muTepaTyphl B OUOIHOTEKY.

2.9. bubnuoTteuHsI# (QOHA IMIKONBHBIX YIEOHHKOB YIUTHIBAETCS U XPAHUTCS
OTJIEJIBHO OT OCHOBHOT'O (hOH/Ia IMKOJIBHOM OUOIMOTEKH.

2.10. K 6u61uoteunomy poHay yueOHOIi suTepaTypsl (yaeOHOMY DOHIY)
OTHOCSITCS yUeOHUKH, yuebHble nocobus, oporpaduieckue ClIoBapH,
MaTeMaTHYeCKue TabJIUIlbl, COOPHUKH YIpaXHEHUH U 3a/1a4, TPaKTUKYMBbI, KHUTH
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TTs STSHMNS, XPeCTOMAaTHH, pabouue TeTpaay, aTiackl, KOHTYpPHBIE KapThl B
~==2THOM H 3JIeKTPOHHOM BHUJIE, COMIep)KaHNe KOTOPBIX OTBEYaeT TPeOOBaHUIM
TOCVIAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, (eaepaTbHbIX
roCyIapCTBEHHBIX TpeOoBaHMil, 06pa30BaTENBFHBIX CTAHIAPTOB U CAMOCTOSTEIHHO
yCTaHaBJIMBaeMbIX TpeOOBaHUH, OPraHN3aLUIMH, OCYIIECTRISIONIUMHI
00pa3oBaTeNbHYIO IesITeIbHOCTD, OeCIIaTHO TIPEIOCTARIISIOTCS B ITOJIB30BaHUE Ha
BpeMs MOJy4YeHus 00pa30oBaHus yueOHUKY U yueOHbIe TT0CO0us, a TaKxke yueOHO-
METOAMYECKIe MaTepUalIbl, CPEICTBA O0OYUESHHS U BOCIIUTAHUS. 00eCTIeUNBAIOIINX
IPEeEMCTBEHHOCTD U3yUeHUSI TUCITUILINH ¥ CUCTEMATH3UPOBAHHEIX 110
00pa3oBaTeTbHBIM 00JIaCTSIM.

2.11. loxkymeHTHI, BKIIFOYaeMble B GoH OubnuoTexu, Mmapkupytorcs. [Ipu atom
MOTYT OBITh UCIIOJIB30BaHBI IITEMIIEIH, KHIXKHBIEC 3HAKU, UHIUBUAyaJIbHbIE
MITPUXOBBIE KOABL, APYTUe BUABI MAPKUPOBKHU.

2.12. JIoKyMEeHTHI IIOCTYTIal0T B OUOIHUOTEKY U BKIFOYAIOTCS B OMOIMOTEUHbIH
doHI B pe3ysibTaTe IOCTaBKH 00513aTENBHOTO 3K3eMIUIApPa, TOKYTIKH (TTOAIUCKH,
oOMeHa, JapeHus, OKEPTBOBAHHUS, KOMUPOBAHUS OPUTHHAIOB U3 (POHAA
oubnoTexn). JIOKyMEHTBI, TOATOTOBICHHBIE K TIPHEMY B OHOIMOTEUHBIH QOHT,
II0JIBEPIraf0TCs MIEPBUYHON 00paboTKe U UHAUBUAYAIBHOMY YUETY.

2.13. JIokyMeHTBI IPUHAMAIOTCS TI0 TIEPBHYHBIM YIETHBIM JOKYMEHTaM
(HakJIaaHas, aKT), BKIIOYAIOIIUM CIIUCOK MOCTYILICHUH.

2.14. TlprieM HOKYMEHTOB, IIOCTYTAIONUX B ONOINOTEKY 0€3 MepBUYHBIX
TOKyMEHTOB Ha 0e3BO3Me3/IHOM OCHOBE (00s513aTeNIbHbIE SK3EMIULIPEL, ACIIO3UTHBIE
DK3EMILIAPHI MeXIYHAPOAHBIX OpraHu3anuii, 0e3803Me31HbIe IIOCTYIICHU U3
HEWM3BECTHBIX ¥ AaHOHUMHBIX UCTOYHUKOB), 0OPMIIIETCS] aKTOM O IIPHEME
JIOKYMEHTOB.

2.15. IlpueM DOKYMEHTOB, IIOCTYIIAIOIINX B OMOIHOTEKY OT IOpPUAUYECKOTO,
(hH3UYIeCKOro JIHila B BUE Japa ¢ YKa3aHUeM ero Ha3Ha4ueHUs! 171 [ONOJIHEHU
onbmroTeuHoro Gouaa, ohopMIISIETCSI JOTOBOPOM ITOXKEPTBOBAHUS B
cootBeTcTBUH ¢ ['paxknanckum konekcom Poccutickoit @enepanuu (c1. 574, 582).

2.16. TIpuem TOKYMEHTOB OT YHATATEJEeH B3aMEH yTEPSIHHBIX U IPU3HAHHBIX
PaBHOIICHHBIMHU YTPaueHHBIM, 0pOpMIIIETCS aKTOM O IpUEéMe JOKYMEHTOB B3aMEH
yTePSHHBIX. B akTe ykassiBaeTcs (haMUns, HHUIMAIE] YUTaTels1, CBeeHHs 00
YTEPSHHBIX M3JaHUIX (peTHCTPaIlOHHbIM HoMep, kpaTkoe Oubnuorpaduieckoe
OIHCaHUe U3JIaHus, [IeHA) CBEICHUS O IPUHATHIX U3aHIIX (KpaTKoe
oubIrorpadbuueckoe ONUCAHNUE U3JAHNS, 1IeHa), TOANACH YUTATEI] U
NPUHUMAIOIIEH CTOPOHBEL.

2.17. Yuét 6ubnuorednoro GoHa yueOHOU TuTepaTyphl OTpaKaeT NOCTYIIEHHE,
BBIOBITHE, OOIIYIO BETHUUHY QOHa YIeOHUKOB, U CIyKUT OCHOBOU €ro
IpaBUIIEHOTO (POPMUPOBAHUS, LIEJIEBOIO UCIIOIB30BAHUA U COXPAaHHOCTH,
OCYIIIECTBICHUS KOHTPOJIS 33 HAJTMYMEM U IBUKECHUEM y4eOHHKOB.



~ 3. IIpouecc yueTa 6uONMMOTEUHOTO QOHA YISOHUKOB BKIIFOUACT: TIPUEM,
ITeMIleNIeBaHue, PETUCTPALIAIO TIOCTYTUICHHUS], pacipeielieHns 1o Kiaccam,
3510BITHS, & TAK)KE MO/IBECHUE UTOrOB JBHXKEHUS (DOHIIA U €ro MIPOBEPKY.

2.19. Bee omepaliiu 1o y4eTy MpOou3BOAATCS 3aBeAYIOMIUM OHOIHOTEKOH,
CTOMMOCTHBIN y4eT BeJleTcs Oyxrantepuel, 00CIy KHBarOIIeH IIKOIy.
NuBenTapuzanusa yueOHOro GoHIa U cBepKa NaHHBIX OMOINOTEKH U OyXTalnTepuu
NPOBOAUTCS €KErOJHO.

2.20. Yget yueOGHOU TUTEPATYPHI OCYIIECTBISIETCS TPYIIIOBEIM CIIOCOOOM U
BeneTcs B «Kaure cymmapaoro yueray (ganee - KCY) u (unu) sneKTpoHHOM BHUJE.
KCYVY y4ueOHMKOB XpaHUTCS B OMOIHOTEKE MOCTOSHHO.

2.21. KCY cocrout u3 Tpex yacreit: Hacts 1. Iloctymnenue B pons. B Ty yacTs
3aITuchIBaeTcs 00Iee KOIMYECTBO IOCTYNHUBIINX YI€OHUKOB U UX CTOMMOCTB C
0053aTeNBHBIM YKa3aHUeM HoMepa U AaThl COIIPOBOAUTEIHHOTO JOKYMEHTA.
Howmep 3amucu exxeronno HauuHaeTcs ¢ Ne 1 ¥ uaét no nopsaKy NOCTYIUICHUH.
Yacts 2. BeiosiTre u3 hoHza. B 370l yacTu 3aMMCHIBAIOTCS HOMepa akTOB Ha
crrcanne yueOHUKOB C YKa3aHHeM JAaThl YTBePKIEHUS akTa U 00IIero KOJIU4ecTBa
CIIMCaHHBIX Y4eOHUKOB Ha 0011yio cymMy. Hymepanius 3amnuceit o BBIOBIBIINX
U3IaHHSIX U3 Tofa B roj npojoimkaercs. Yacts 3. Mtoru yuera JBIKeHUs HOHIOB.
B TpeTbeii yacTH 3anMCHIBAIOTCS UTOTY IBIDKEHUS (DOHIA yI€OHUKOB!

o0I1ee KOJIMUSCTBO MOCTYNUBIIUX YUSOHUKOB 32 TEKYIIUAN I'OJ], HA CYMMY;
00I1iee KOJIUIECTBO BEIOBIBIINX YUSOHMKOB 3a TEKYIIUN I'0Jl, HA CYMMY;

o0I1iee KOJIUIeCTBO YIeOHUKOB, COCTOSIINIAX Ha ydeTe Ha 1 sHBaps
TIOCIIeYIOIIETr0 roja, Ha CyMMY.

2.22. unuBuIyanbHbIN (TPYyTIIOBOH) yueT y4eOHUKOB OCYILECTBIISETCS B
KapToTeKe yuyeTa yueOHHKOB Ha KaTal0)KHbIX KapTOUKaX CTAHAApTHOrO pasMepa.
Ha kapTouke yka3bIBaeTCsl perUCTpalliOHHbIM HoMep, Oubmuorpadpuyueckoe
omcaHue yyeOHMKa, CBEICHHS O KOJMUECTBE MOCTYITUBIINX YIEOHUKOB C
yKasaHWeM IIeHbl. [Ipu HeoTHOKpATHOM MOCTYIIEHNH yueOHUKa, HE HMEIOIIEM
OTJIMYUM, KpOME TO1a U3JaHUS U LIEHBl, BCE ITOCTYIUIEHUS 3aHOCITCS Ha EIUHYIO0
KapTouKy. Eciu ke B yueOHHUKe BHECEHBI JOMIOJHEHNS ¥ H3MEHEHHUs, TO Ha HETO
3aBOJIUTCS HOBas KapTouka. KapTouku paccTaBISIFOTCS B YUETHYIO KapTOTEKY I10
KaccaM, a BHYTPH KJIaccoB — TI0 TipeaMeTaM. [locie crimcanus BceX yUeOHUKOB
KapTOYKU U3BIMAIOTCS U3 KAPTOTEKHU.

2.23. YueTHBIE KapTOUKU YIeOHUKOB PErUCTPUPYIOTCS B «OKypHalle perucTpaiuu
YYETHBIX KapToueK OUOIMOTEeUHOTO (POH/IA IIKOIBHBIX Y4eOHUKOBY, KOTOPBIN
BeZieTcs M0 00pasily: HOMeD I10 MOPSIIKY, Ha3BaHue, Kiacc, Ne akTa BEIOBITHA
KapTOUKH.

2.24. Ydety mojyiexar Bce BUAbI yieOHUKOB U y4eOHBIX nocobuil. Paboure
TETpajy, TUAaKTUIeCKHe MaTepralibl, TaOIHIbI, IPOIIMCH, KOHTYPHBIE KapTHl,
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IR0 TOR ZORMCHTAaMHU BPEMEHHOI'O XapaKTepa. Hx YUET NPOU3BOAUTCA B

| ETrET =72 ZOKYMCHTOB BPEMEHHOT'O XapaKTepay.

_ 17 iz TpHHATHIX IEPBUYHBIX YUETHBIX TOKYMEHTaX MPOU3BOIUTCS 3allKCh,
TE2DiEI210MasT, 9YTO IOCTYTIUBIINE TOKYMEHTHI TIPUHSTH B OMOIMOTEUHBIH
~0=1 K2K B 00BEKT 0000 [EHHOT0 IBMXKUMOTO uMytnecTBa (naiee - OLIJI) unu

#2% B 00BEKT WHOTO IBMKMMOIO UMYIIECTBA.

2.26. IlepBuuHble yYETHBIE JOKYMEHTEL, IOATBEPKAAIOIIME (PAKT MOCTYIUICHHUS,
IepeatoTcsl B OyXTaJTepHIO U BKIIIOUEHUS B YdeT OMOIMOTEeIHOTO (hOHIA.

2.27. ExxexBapTaibHO, IpU ycrnoBuu uaMenenus coctaBa OLIJIW, cBenenus 00
00ITIeM KOJMYECTBE U CTOMMOCTH JJOKYMEHTOB, BKIIFOUEHHBIX B COCTAaB
6ubnroTeunoro GoHaa, Kak 00BEKT 0C000 IIEHHOTO JBHKMMOTO UMYIIECTRA,
nepearoTes YIpeIUTENO.

2.28. B3aMeH yTepssHHBIX WM UCTIOPYEHHBIX YIeOHUKOB IPUHUMAIOTCS IPYTHE
KHUTH, HEOOXOAUMBIE IIKOJIe. YUeOHUKH, yTepsIHHbIe U IPUHATHIE B3aMeH,
yUUTHIBatOTCS B « TeTpanu yueTa KHUT U OPYTUX JOKYMEHTOB, MPUHSITHIX OT
YUTaTeJIed B3aMEH YTEPSAHHBIX».

2.29. YueT BKITIOYaET PETUCTPALIMIO TOCTYIUICHNAS JOKYMEHTOB B OMOIMOTEUHBIH
doHn, UX BEIOBITHS U3 (DOHA, UTOTOBBIE JaHHBIC O BeJIMUuHE (00hEeMe) BCEro
oubnmoTevHoro OHA U €ro MoApa3esioB, CTOMMOCTD (OH/A.

2.30.0cHoBHEBIE TpeOOBaHU, IPeAbIBIsIEMbIE K yueTy Oubnuorednoro Goxma:

II0JIHOTA M JIOCTOBEPHOCTH YUeTHON MHMOpMAaITHH;

OTIepaTUBHOCTD;

JOKYMEHTHPOBaHHOE 0(hOpMIIEHIE KOXIOTO MOCTYIIIIEHH B (POHT U
Ka)KZI0TO BRIOBITHS U3 (DOHIA;

COBMECTHMOCTH IMPHEMOB U (pOpM yUeTa, UX HaleKHOCTE MPH
TapajuIeIbHOM MCITOJIh30BaHUY TPAIUIIMOHHON U aBTOMAaTH3NPOBAaHHOM
TeXHOJIOTHH y4eTa, '

COOTBETCTBHE HOMEHKIIATYPHI TIOKa3aTeyel yuera GoHIa aHATOTHIHBIM
II0Ka3aTellIM TOCyIapCTBeHHON OUOIMOTEeUHON CTATUCTHKHY.

3. Ilopsiiok BbIAaUM U BO3BpPaTa Y4eOHUKOB

3.1. TTopsnok moxp3oBaHus yueOHOM muTepaTypoit onpenensercs [lonoxenueM o
oubnuoteke, [IpaBuiamu nonb3oBanusa 6uOaMoTEeKOH U faHHBIM [lonoxkeHueM.

3.2. K obyuaromuMcs, 0OCBAaUBAIOIIMM OCHOBHEIE 00pa3oBaTeIbHbIe IPOrPaMMBI B
npenenax QenepaibHbIX FoCy1apCTBEHHBIX 00pa30BaTeNbHbBIX CTAHAPTOB,
OTHOCATCA:
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s o orecs, OCBAUBAIOIIHE MIPOrPaMMy HadallbHOTO OOLIEro

D0 =2R0IIHECH, OcBauBatOlKMEe IIPOTpaMMy OCHOBHOI'O 0611.{61"0

MES0BaEH,

=

00 vHarOLIMECs, OCBAMBAIOIIHE IIPOTPaMMy CPeIHEro o0IIero 06pa3oBaHusL.

3.3. [lIxona 6ecriaTHO obecreunBaeT 00yJaroIuXcs yueOHUKaMH, y4eOHbIMHA U

v2eOHO-METOqUUECKUMH II0COOUSIMH B COOTBETCTBUM C (elepabHbIM [IEPeIHEM
yueGHHUKOB, PEKOMEHOBAHHEIX (IOIMYIIEHHBIX) K UCIIOIB30BaHUIO IIPY
peanu3aIi UMEIOIUX aKKPEIUTAIAI0 00pa30BaTeNIbHBIX TIPOTPaMM HaIalbHOTO
001I1er0, OCHOBHOI'O 001IIET0, cpemHero o01iero o0pa3oBaHus B Ipeienax
deepanbHEIX rOCYIapCTBEHHBIX 00pa30BaTeNbHBIX cTaHnapToB. ObecedcHue
00yHarOIUXCs YKa3aHHBIMU H3IaHUSIMU OCYIIECTBIIAETCS 38 CUET U3NaHuH,
MMeroImuxcs B QOHJIE IIKONBHON 6ubmroTeku. bubnuoTeunsrii GOH eXKETOTHO
HOMOJTHSIETCS HEOOXOMUMBIMY YUeOHUKaMu, yIeOHBIMU U y4e0HO-METOAUYECKUMU

TTOCOOMSIMU.

3.4. VuebHas nuTepaTypa UCIONIb3yeTCs He MeHee S JIET, HO MPU COOTBETCTBUAU
denepanbHoMy cranmapTy 1 denepanbHOMY TEPETHIO YUEOHHKOB MOXKET
McIoab30oBathes o 10 et (macsMo MunucTepeTBa 00pa3oBaHus U Hayku PO ot
08.12.2011r. Ne M1-1634/03).

3.5. Vue6HuKy, yuebHble Toco0us 1 y4eOHO-METOIUYECKIE MaTepHalbl,
HeoOXOIUMBble 00YUAIOIIMMCS JJIsl OCBOSHHS YIeOHBIX IIPEIMETOB, KyPCOB,
IUCLIUINIMH 32 peaenamMu (eepailbHbIX ToCyIapCTBEHHBIX 00pa3oBaTEeIbHbIX
CTAaHIAPTOB, POJUTENH (3aKOHHBIE IPEICTABUTENHN ) IPUOOPETAIOT
CaMOCTOATENBHO.

3.6. JleTaM-HHBAIAAAM U IETIM C OTPaHMYEHHBIMH BO3MOYKHOCTSMU 310POBbA,
00yHarOIIUMCS Ha JIOMY II0 OCHOBHEIM 00111e00pa30BaTeIbHbIM IpOrpaMMam ¢
MCIIONTb30BaHMEM JMCTAaHIHOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTHH Ha MEPHOA
TOJTydeHs. 00pa3oBatys YUeGHHUKE IPEIOCTaBIIIOTCS B IOJIB30BaHNe OeCIIaTHO.

3.7. Yue6HUKH, ydeOHbIe MOCOOHs U y4eOHO-MeTOIMIeckue MaTeprasl (padoune
TIPOrPaMMBI, TOyPOYHOE [UIAHUPOBAHIE, METOINIECKHE TOCOOUS U T.IL.) I
JIMYHOTO IIOJIB30BAHMS YUUTEIS IIKOJBI IPHOOPETAI0T caMOCTOATeNbHO. Eciu
NaHHBIE W3JJaHUS UMEIOTCA B HaJTW4InH B (oHAe ONOINOTEKH, YUHTEIA
o6ecreynBaroTCs UMK B €IMHUYHOM 9K3eMILLIpe OECIIaTHo.

3.8. Yue6Huku, y4eOHbIe U y1eOHO-MeTOIMYECKHE MOCOOUs TIPEIOCTaBIAIOTC
00y4arOIIUAMCSI TIKOJIB B TMYHOE TI0JE30BAHHUE 110 OJJTHOMY KOMILIEKTY CPOKOM Ha
OJIMH TOJl He3aBUCHMO OT TOTO, Ha KaKOW CPOK 00y4eHHs OHU PacCUUTaHbI.
BTopoii KOMILIEKT yueGHUKOB MOYXET OBITh BBIIAH IO 3aABJICHUIO POAUTENICH B
CBSI3H C yXy/IIEHHEM 3/I0POBbsI 00YJaOIIerocs Ipy HATMIUK CBOOOIHBIX
SK3EMILISIPOB B OUOIINOTEKE.




Lemer =z=z70M VER0HOrO roja 6ubInoTeKaph BEIAAET YUeOHHKH Ha KIIace
sozuTedsM 1-11 kiaccoB 1o rpaduKy, YTBEPKICHHOMY
TemesToDoM IKOIEL Belnaya yueOGHOU IuTeparyphl KIACCHBIM PYKOBOIUTEAM
cwwcupvetes B «KHHATE BBIIAUM yUeOHUKOBY» M TIOATBEPXKIAETCS TTOMIMTHUCHIO
¥12CCHOTO PYKOBOJIUTEIS.

-~

3.10. Obyuaroruecs IKOIBI IOTydatoT YUeOHUKHU U yueOHbIe mocobus u3 GoHma
OMOIMOTEKH y KJIACCHBIX pyKOBOIUTENEH B Havasie yueOHoro roja. Beinaua
y4eOHUKOB 1 y4eOHbIX TocoOUH pomuTensiM 1-X KiraccoB u oOydaronmmest 2-9
KJIacCOB (PUKCUPYETCS KIACCHBIMU PYKOBOJIUTENSIME B «BeTOMOCTH BBIIAUM U
BO3Bpara yueOHUKOBY U MOATBEPIKIAETCS IMTHOH TOITUCHIO OJTHOTO U3
ponutenei obyuarornerocs B 1 kiacce, a Bo 2-11 kiaccax — JIMYHON ITOITHCKIO
obyuarorerocs. «BegoMOCTH BBIIAYX W BO3BpaTa YICOHHKOBY XPAHATCS B
6ubnmoreke. Kimaccusie pykoBogutenu 1-11 kimaccoB mpoBosT 6ecemy-
UHCTPYKTaX 00y4aroIlIMXCsl CBOETO Kilacca U UX PoauTeNel (3aKOHHBIX
Mpe/IcCTaBUTeNeH) O MpaBUiiax MOJIB30BaHUs YieOHUKaMH.

3.11. B uckiI0UUTENbHBIX ClTydasx o0ydaroruecs (IoKHUKY, BHOBb
npuObIBINHe, a Takke 1y nmoarotoBku k OI'D u EI'D, Ha neTHee oOyduenwue)
noJry4yaroT yueOHuKy y Oubnuorekaps. YueOuuku mis moarotosku k OI'D u EI'D
obyuarormumMces 9-x 1 11-X KJ1accoB ¥ BHOBB MPUOBIBITAM BBIJAIOTCS TOIBKO TTPH
HaJIMYUK UX B Oubnuoteke. Beinaya HeoOX0auMbIX Yy4eOHUKOB Ha JICTHUN IIEPUOT
buKcupyeTcs B UMTaTeNbCKUX (HOopMyIIsipax Mo JIMIHYIO HOIIMTHUCH 00y IarOIIHXCSI.

3.12. YueOHUKYU MOTYT OBITH BBIIaHBEI KaK HOBEIE, TaK U UCITOJIE30BaHHEIC paHee. B
TeueHHe OHON Henelu o0ydarolirecs TODKHBI IPOCMOTPETh BCe YICOHUKH U
yuebOHbIe mocobOusl, BEIJaHHBIE UM B JIMUHOE NoJib3oBaHue. [Ipu oOHapyxeHuun
ne(eKxToB, MelIarIuX BOCIPUATHIO yaeOHOro MaTtepuaiia (OTCyTCTBUS JHUCTOB,
TIOPYX TEKCTa) 00YJArOIIHICS UITH €0 POAUTENH (3aKOHHBIC TIPEICTABUTEIH )
MOTYT OOpaTUTECS B OUONUOTEKY TSl 3aMEHBI €r0 APYruM. Y YeOHUK MOXKET OBbITh
3aMeHEeH TpH ero Hanuyuu B GoHe 6ubmmorexu. [To ucteweHUn yKa3aHHOTO
CpOKa TpEeTeH3UH 110 BHEILIHEMY BUY U KaueCcTBY ydeOHMKa ONOIMOTEKOM HEe
MIPUHAMAIOTCS, 2 OTBETCTBEHHOCTD 32 O0OHApYXKEHHBIE TeQEeKTH B CAaBAEMbIX
yaeOHUKax HeceT TOT 00yJaronuiics, KOTOPBIA UMHU MTOJTB30BAJICS.

3.13. B xoH1e yueOHOro rojia 1 pu rnepexoie o0ydaromerocs: B TeYeHUE
y4e0HOro Tojia U3 UIKOJIBL B APYTYI0 00pa30BaTe/IbHYI0 OpraHU3aIuio yieOHUKHY,
y4eOHEIe Toco0us, paboune TeTpaay U yueOHO-MeTOuIeCKe MaTepHrabl,
NPEOCTABICHHbIE B IMYHOE MOJb30BaHNE 00YJarOIINXCsl, BO3BPAIIalOTCs B
OuOIMOTeKy IIKOJEL. B ciydae mopuu wiM yrepu ydeOHUKa, yueOHOTO Wik
y4e0HO-METOAMYECKOT0 TT0COOUS, MPEIOCTABICHHOTO 00ydaomeMycsl B INUHOE
TI0JIb30BaHUe, POOUTENH (3aKOHHBIE ITPEICTABUTENH ) 00sS3aHbI BO3MECTUTD YIIepO
U BepHYTH B OMOIHMOTEKY HOBBIY yUeOHUK.




3.14. O6y4aronyecs BEITYCKHBIX KJIACCOB TEPel Oy IeHIEM I0KyMEHTa 00
OKOHYAHWH IIKOTIBI 0BS3aHb! IONHOCTBIO PACCUUTATECS ¢ GHOIMOTEKOH (110
00XOIHOMY JIUCTY).

3.15. Bo3BpaT y4eGHHKOB B KOHIE y4€0HOT0 rofja OCYIECTBIICTCS IO rpaduKy,
COCTABJICHHOMY 3aBelyroliell OHOIHOTEKO! 1 YTBEPKIEHHOMY IUPEKTOPOM
mrkomnsl. [IprueM yueOHHKOB IPOU3BOAUTCS:

oT obyuaronuxcs 1 — 8, 10 KnaccoB - KIIACCHBIMU PyKOBOAUTEILAMMU;

ot o6yJaromuxcs 9 u 11 KIraccos - 3aBeyiolien OubINOTEKON COBMECTHO C
KJIACCHBIMH PyKOBOIUTEISIMH.

KraccHblit pykopoautelib obecneunsaet 100% ABKy 00yJaronmxcs Co BCEMHU
y4eGHUKAME B COOTBETCTBHH C IPAQHUKOM.

3.16. O6ygaromuecst 005A3aHbI CIaTh YIeOHUKU B IKOJIbHYTO OUONTNOTEKY B
COCTOSIHMH, COOTBETCTBYIONIEM SAUHBIM TPeOOBAHUSIM IO UX UCTIOIB30BAHMIO U

COXpaHHOCTH.

4. BoiGbiTHE YueOHHKOB U3 GHGIHoTe HOro QoHa
4.1. CpoK HCIIONB30BaHKsA yueOHNKa He MEHEe ITATH JIeT.
4.2. BribpiTHe yueOHUKOB U3 (PoHMa OGUOIMOTEKY ITPOUZBOAUTCH 110 IMPUUHNHAM:

BeTX0CTH ((U3HNUEeCKHit U3HOC);
YCTapeNoCTH 0 COEPIKaHUIO;
yTepe (C yKasaHHEeM KOHKPETHBIX 00CTOATENBCTB yTepH).

B aKTe 0 BLIGHITHE QUKCHPYIOTCS CBeleHHs 00 yueOHHKaX, HCKITH0IaeMBIX TOJIKO
10 OJHOMU NIPpUYHMHE.

4.3. Crincanue y4eOHMKOB IIPOBOAUTCS HE PEXKe OTHOTO pasa B IO/ Ha xaxnplid
sy crmcanns («Berxuey, «Y cTapeBIire 110 COICPKAHUION, «YTepsiHHBIE
qUTATENAMI») COCTABIIETCS aKT B 2-X IK3EMIULIPax, KOTOPBIH MO/IACEIBACTCA
KOMHUCCHEH F yTBEPAKIAETCS JUPEKTOPOM WIKOJIBL. ONIMH SK3EMIULIp aKTa
XpaHUTCS B OUOIMOTEKE, APYTOH MepeacTCs MO paclycKy B OyXTanTepuIo,
KOTOpAs TIPOU3BOHT CIIECaHKe ¢ Dananca IKOJbI yKa3aHHOW B aKT€ CTOMMOCTH
yae6HMKoB. CTIMCAHHBIE IO aKTy y4eOHHKH CIAlOTCs B COOTBETCTBYHOIIHE
OpTaHM3all|HY 110 3aT0TOBKE BTOPUIHOTO CHIPBSL. JleHbI'M OT CIauyl y4eOHUKOB
BHOCSITCSI HA PACUETHBIA CYET IIKOIIBL.

4.4, Bei6biTre yaeOHuKOB U3 QoHIa 6MOIMOTEKH OQOPMIACTCS aKTOM 00
MCKITFOUEHHH 1 OTPAXKAETCS B KHATE CyMMapHOTO y4eTa, a Takike B KapTOTEKE
yuera yqeOHIKOB. BrIOBITHE yIeOHBIX MATEPUAOB BPEMEHHOTO XpAHCHII
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IPOU3BOAUTCA B KOHIIC KAJICHAAPHOI'O roJa 110 akKTy ¢ YKa3aHHUEM IIPUIHAHBIL:
«MaTepuall BPEMEHHOI'O XPaHCHHU ).

4.5. AKThI Ha criucaHue y4eOHUKOB BUBUPYIOTCS WieHaMH KOMHUCCHH 110
coxpaHHOCTH (POHIOB. 3aBU3MPOBAHHBIE aKThl yTBEPIKIAIOTCS JUPEKTOPOM
IIKOJIBI.

4.6. CrrcagHEbIe 10 aKTy y‘le6HI/IKI/I MOTYT OBITEH UCIIOJIB30BaHbI JJIS1 U3TOTOBJICHUA
AUJaKTHYCCKOro MaTtepualia, 4jiidl peCTaBpallMOHHBIX pa60T WK NEpEaar0TCAa
opranusanyiaM I10 3aroTOBKE BTOPCBHIPHA. Yacth y‘-I€6HI/IKOB, HaXoaiamuxcs B
YAOBIICTBOPUTCIIEHOM COCTOSHUH, ITOCIIC CIIMCAaHUA MOXKET BbIAABATHCS
O6y1{a}OH],I/IMC$I AJI TIOATOTOBKH K SDK3aMCHAM, IIEPCHABATLCS B yqe6HLIe KaOMHETHI
HJIM UCIIOJIB30BAHBI UL PEMOHTA APYTUX y‘{€6HI/IKOB.

4.7. XpaHEHI/Ie CIIMCaHHBIX y“IE6HI/IKOB BMECTE C HGIZCTBYIOHIHMH 3arperacTcCs.

5. Y4et utoroB aBu:keHust 6ubanoredyHoro ¢ponaa

5.1. Uroru mBwxenus GOHIOB MOABOJSATCSA B KHUI'€ CYMMapHOTO yueTa
OoubnuoredHoro GoHma (MU APYroM PETUCTPEe CyMMAapHOTO ydeTa, IPUHITOM B
OnOIMOTEeKe) Ha OCHOBAHUY JaHHBIX CYMMAapHOTO y4eTa O IOCTYIUICHUH U
BBIOBITUH IOKYMEHTOB.

5.2. IToroBhle TaHHBIE MEIOT YeThIpe 00s13aTebHBIX TTOKA3aTeNs: COCTOSIO Ha
HAyajo roja, MOCTYIIMIIO 3a I'0J, BEIOBLIO 32 I'0Jl, COCTOUT Ha KOHeI] I'o/ia.
NtoroBeie maHHBIE IO 3JEKTPOHHBIM CETEBBIM YAAIeHHBIM TOKYMEHTaM
IIPECTABIIIOTCS CAEIYIOIUME I0KA3aTeSIMU YYETHBIX €IUHHUIL: COCTOSIIO Ha
HavajIo roxa, opOpMIIEHO B IOCTYI B TEUEHHUE r0Ja, JOCTYIl IPEKPAIleH B TEUEHUE
roja, COCTOMT Ha KOHeI] rojia.

6. IlpoBepka HaNIN4YHA JOKYMEHTOB OHOIHOTEYHOrO0 poHa

6.1. O0s3aTenpHas MHBEHTApPU3aLUs IPOBOUTCS B CIEAYIOIINX CIydasax:

IIpH CMEHE MaTEepUaJIbHO OTBETCTBEHHOI'O JINIIA,
IIPpH BBISBIICHUHU Q)aKTOB XUINCHUA WK IIOPpYXU JOKYMEHTOB,

B ClIydae CTUXUUHOTO OeICTBUS, TIOXKapa WM IPYTUX Ype3BbIUaiHbIX
CHUTYyaIiH, BEI3BAHHBIX 3KCTPEMAaIbHBIMU YCIOBUSMUY;

npu niepenade GoHaa OUONIMOTEKH UM €€ YacTH B apeH]y;
TIPH peopraHu3alliyl U INKBUAAINY ONOIHOTEKH.

Jlst ipoBeieHMs TPOBEPOK AUPEKTOPOM 00pa3oBaTeIbHONH OpraHu3aluy
Ha3HAYaeTCss KOMUCCHS, B COCTaB KOMUCCHUH JIOJDKEH BXOIUTH IIpeJICTaBUTENb
Oyxrantepuu.



6.2. [IpoBepka (oHza B IIIAHOBOM TIOPS/IKE OCYIIIECTBIISIETCSI OAMH pas B 5 JIeT.

6.3. IIpoBepka Bcero (DOHIA WM €TO YaCTH 3aBEPINIAETCsI COCTABIIEHHEM aKTa O
pe3ynbTaTax NpoBEACHUS IPOBEPKU HAIUYMS TOKYMEHTOB yueOHOro (oHa U
IPUIIO’)KEHHUEM K HEMY CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIUX TIO
HEYCTaHOBJIEHHOU IpUYUHE.

B axre ¢uxcupyroTcs CBEIEHUS O KOJINYECTRe:

JOKyMEHTOB y4eOHOro hoH/Ia 110 NaHHBIM y4eTa;
IOKYMEHTOB, UMEIOIIUXCS B HATTMYNH;

JIOKYMEHTOB, OTCYTCTBYIOIIUX B OUONIHOTEUHOM (OH/IE 10
HEeYCTaHOBJICHHOU IIPUYKHE.

B axre Taxxe YKa3bIBAOTCSI HOMEDP U [1daTa aKTa O IIPOBCACHUN HpGIIBII(YlHeI;'I
IIPOBCPKH. AxT C TIIPUJIOXKCHUEM CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIUX I10
HCYCT&HOBJIGHHOﬁ IIpUHUHE, IIOAIIACHIBACTCS IIPEACCAATCIICEM U YIICHAMHA
KOMHCCHUH U YTBEPXOACTCA JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BEISIBJIEHUH B IIpoliecce IPOBEPKH POHIA OTCYTCTBYIOIINX JOKYMEHTOB U
HEBO3MOXKHOCTHU YCTaHOBIICHUSI BUHOBHBIX JIUL[ YOBITKU [10 HELOCTaue
CITMCBHIBAIOTCS] B COOTBETCTBUH C JIEHCTBYIOLNM 3aKOHOIATEIIBCTBOM.

7. Jesionpon3BOACTBO B OpraHu3aluy yyeta Ou0auoTedHoro ponaa

7.1. Opranusaius paboTel ¢ JOKYMEHTaMu 110 yueTy Oubmuorednoro Gouia
OCYIIECTRIISIETCS TI0 TPaBUJIaM BeIEHUS IEIONIPOU3BO/ICTBA.

7.2. OCHOBHBIE TOKYMEHTEI, B KOTOPBIX OCYIECTBISIETCS YUET, TIOAIekKaT
TIOCTOSTHHOMY XpaHEeHUIO KaK JOKYMEHTHI cTporoit otuetHoctu. [locTosHHO, 10
JIMKBUAIMH OMONMOTEKH, XPAHIATCS PETUCTPHI HHANBHUIYAIEHOTO M CyMMapHOTO
ydeTa JOKyMeHTOB OubnunoTeuHoro GoHia (perucTpaioHHble KHUTH,
WHBEHTApHbIE KHUTY, KHUTH CYMMapHOT'0 y4eTa, YIeTHBIH KaTajor i KaTalorH).

7.3. B COOTBETCTBUH C IIPABHIIAMH OPTaHU3AIMH FOCYIapCTBEHHOTO apXUBHOT'O
Jiefia yCTaHABJIMBAIOTCS CIEYIOIIe CPOKU XpaHEHUs IOKyMEHTOB,
o0ecIeunBaIoNMX yYeT U COXPaHHOCTh (DOH/IOB:

COTIPOBOIUTENbHbIE TOKYMEHTHI (HaKIaJHble, cueTa, OIUCH, CIIUCKA Ha
MOCTYIAOIIYIO IUTepaTypy) — 3 roaa;

TIPUXOIHEIE aKTHI Ha JIUTEPATYPY, OJIydeHHYI0 OecriaTHO Mk 0e3
COIMPOBOIUTENBHBIX JOKYMEHTOB, — 3 rO/a;

KHUTA ydeTa JUTepaTypsl, yTepsTHHON YATATEeNIMU U IPUHATON B3aMeH, — 3
roza;

aKThI HA CIIMCAHUE KHUT U [IePUOJAMYECKUX U3IaHUN, yUeTHBIE KApTOUKH,
KHIKHBIE QOPMYJISpBI CIUCAaHHBIX U3aHui — 10 ner.




7.4. o ucTeueHNH CPOKOB XPaHEHUS YIETHBIE TOKYMEHTHI [TOJIEXKAT
YHUYTOKEHHUIO B YCTAHOBICHHOM TIOPSIIKE.

7.5. Jlo oxOHYaHuUA 04YepeTHOM NPOBEpKU (GOHIA XPaHATCS aKThl O Pe3yJIbTaTax
IPOBE/IEHHs] IPOBEPKU HAIIMYHS JOKYMEHTOB OMOIHOTEYHOTO (hOoH/IA.

8. OGecneuenne coxpanHocTH 6ubGIHOTEYHOr0 POHIA MKOJBHBIX Y4eGHHKOB

8.1. CoxpanHoCTb (hoHIA 00ECIICYMBAETCS CO3AaHUEM OIITUMANIBHBIX yCIIOBUH
XpaHEHUs U UCIIONb30BaHUs yUeOHUKOB, a TaK)Ke OXPaHOH UX OT MOPYH U
XUIIEHUH.

8.2. XpaHeHue y4eOHUKOB OCYIIECTBIISICTCS COTIACHO AeHCTBYIONIM
HMHucTpyKIusaM 110 OXpaHe Tpya U [0KapHOM 0e30MMacHOCTH.

8.3. ®onHz yueOHUKOB paclioNaraeTcs ¥ YIUThIBAETCS OTAEIBHO OT OCHOBHOTO
doHpa.

8.4. OTBETCTBEHHOCTH 3a OPraHU3AIUI0 COXPAHHOCTH (OHAA YICOHHMKOB
BO3JIAraeTcsl Ha MUPEKTOpa IIKOJIBI M 3aBeIYIONIeT0 OUOTHOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAaHHOCTh BBIJJAHHBIX YIEOHUKOB B
TeueHue yaeOHOT0 rofia HeCcyT o0ydaroluecs, moip3yromecs 3tuM dorgoMm. OHn
Ke, MPU HEOOXOIUMOCTH, OCYIIECTBIISIIOT UX PEMOHT.

8.6. B ciydae yrepu wiu Iop4y yueOHUKA POOUTENH (3aKOHHBIC TIPEICTABUTEITH )
BO3MEINAIOT HAaHECEHHBIH yIepO B COOTBETCTBHUHU C JACHCTBYIOIIUM
3aKOHOIaTeJILCTBOM.

8.7. B nensix KOHTPOJIA 38 COXPAaHHOCTHIO Y4eOHUKOB 00yJaroIuMucs 2 pasa B I'oj
(ceHTsOpPH U arpens) OUOINOTEKOM MPOBOIATCS BEIOOPOIHBIE PEHIBI TI0 IPOBEPKE
cocTosiHUS yueOHUKoB. CBeJIeHNs 0 pe3ylbTaTax peijia TOBOIITCS J0 KIacCHOrO
pPyKOBOAMTENSL, TPU HeobxoaumocTu 1o 3aByua 1o YBP. ITo pesynbratam
POBEPKHU COCTABIISETCS aKT.

8.8. Kpurepuu 1o mpoBepKe COCTOSHUS yUeOHUKOB:

HaJIM4Xe 3aIlUCH O NPHHAJIEKHOCTH yueOHNKa 00yJaroeMycs;
HaJM4re BceX yueOHUKOB Ha MOMEHT IPOBEPKHU (COITIACHO PACIIHCAHHIO

YPOKOB);
Hajyue o0JI0XKEK Ha yqe6HHKax;

BHEIIHUH BUJ yueOHHKa (OTCYTCTBUE TPSI3U, HAIITHUCEH, TOMATOCTEH,
IIOPE30B, PBaHbIX CTPAHULL, IOBPEKICHUH ITeperiéToB B yueOHUKAX);

wig 1 — 4 ximaccoB - HaTHYHE 3aKJIaI0K.

9. IlpaBunia no/ib30BaHHA Y4eOHHKAMH 1Jisl 00YUYAIOLINXCS U POXHTEeH




9.1. Obyuaromuecs UMEIOT IIPaBO HOIYYATh YUeOHHUKH, IPE1yCMOTPEHHEIE
00pa3oBaTeIbHEIMH IPOrpaMMaMH IIKOJIbI, BO BpeMEeHHOE IT0JIb30BaHre u3 GoHma
OubnuoTexu OecIIaTHO.

9.2. YueOHUKN BBIIAIOTCS 0OYYAIONTMUMCS CPOKOM Ha OJWH I'OJl, HE3aBUCHMO OT
TOT0, Ha KaKOH cpoK 00y4eHUsI OHU pacCUUTaHBI, 6e3 MpaBa Imepeaun U IPOAaxKu.
BosBpaT y4eOHMKOB rapaHTUPYETCs] POAUTENIMHE (3aKOHHBIMH TIPENCTABATENSAMH).

9.3. Yue6HrKY MOTYT OBITh BBIJaHBI KaK HOBEIE, TAK ¥ UCIIOJIB30BAHHLIE PAHEE.
ITpo6aeMsl HeXBAaTKU y4eOHUKOB PEIIaloTCs Yepe3 0OMEHHO-Pe3ePBHBIN (POH
IIKOJI paiioHa (00JacTHOTO IIEHTPA).

9.4. Oby4aromuecs JOJDKHBI IOANNCATh KXKIBIH yueOHUK, MTOTyYeHHbIH 13 QOHIA
IMIKOJIBHOM 6ubmuoTexy (yueOHbIH rof, haMuus, UM, KIacc).

9.5. Y4ueOHUK HOMKeH UMETh JIOTIONHUTENBHYIO ChEMHYIO OOJIOKKY.

9.6. B yueOHUKaxX HeNb3sl IUCATh, PUCOBATH, 3aTU0ATH U BBIPBIBATH CTPAHHUIIEI U
T

9.7. O6yuaromuecst 00s13aHbI BO3BpaIIaTh MIKOJIbHbBIE YICOHUKH B ONIPSITHOM
BUJIE, 10 HEOOXOIUMOCTHA PEMOHTUPOBATH HX.

9.8. Y4eOHUKM HODKHBI BO3BpAIaThCs B OMONMOTEKY B YCTAHOBJIEHHEBIE CPOKH B
KOHIIe yueOHOI0 rojia, 10 JIETHUX KaHUKYIL.

9.9. Brimyckuuku (9,11 xmaccoB) 00si3aHBI pacCUUTATHCS ¢ OMOIHOTEKOH 10
UCTEUEHUHU cpoka 00yueHUs (10 MOIydYeHUs aTTecTaTa).

9.10. OGyuaroiyecs, BEIObIBAIOIIHE B TeYeHHE yueOHOro roja, 00s3aHbI CAaTh
YIeOHUKY Iepe]] MOTyIeHHEeM JOKYMEHTOB.

9.11. B cnyuae mopuu Wiy yTepH yueOHUKOB 00ydaroluecs 00s3aHbl BO3MECTUTD
UX HOBBIMU WJIA PABHOLIEHHBIMU T10 COTTIACOBAHUIO C 3aBEAYIOIMIMM OUOIHOTEKOH.

9.12. OTBETCTBEHHOCTH 3a COXPAHHOCTH MOJyUYEHHBIX ITKOJIBHBIX YICOHUKOB
HecyT KaK oOydaroluecs, Tak ¥ UX POIUTENH (3aKOHHBIE ITPEACTABUTEIH ).

10. TpeGoBaHusl K HCIOJIB30BAHHIO H 00€eCTIeYEHHIO COXPAHHOCTH YUeOHHKOB

10.1. O6yuaroruecs: 00s13aHbI O€PEKHO OTHOCUTHCS K yUeOHHUKaM, He TOIyCKATh
WX 3aTrpA3HEHUS] U [TOPYH, IPUBOASIINX K OTepe HHPOPMAIIHH, YXYAIIAIONITHX
yI0004YNTaEMOCTb, YCIIOBUS UT€HNUS (IIOTEPS 3IEMEHTOB U300pa)KeHUsI, IATHA,
IaparuHbl, OTCYTCTBUE OJHOM WM OoJiee CTPaHUIl, CKIICWBaHUe CTPaHUIl 1
HOBpEX/IEHUE TEKCTa WM WIIIOCTPalluil PU pacKphITHH, AedopMaIius,
MOTPETaHHOCTh OJI0Ka UITH TIepeIieTa).




10.2. TTpu ucronb30BaHUU yueOHUKA IIEPBOTO T0fia, OH AOJKEH OBITh CHIaH B
IIKOJIBHYIO OUOIMOTEKY B OTIMYHOM COCTOSTHUH: THUCTBIM, IIeTbIM, 03
HIOBPEXIEHUI U TIOTEPTOCTEH Kopellka, yrioB Ieperera, 0e3 OTphiBa IeperuieTa
oT OJioKa.

10.3. ITpu KCIIONbp30BaHUE y4eOHUKa BTOPOrO-TPEThero rojia, OH JOoJDKeH ObITh
ClIaH B IIKOJIEHYIO OMOIHNOTEKY B XOPOIIEM COCTOSTHUU: YHCTEIM, LIETBIM,
JIOIYCKAIOTCS HE3HAYUTETbHBIE TOBPEXKJEHNUA: MOTYT OBITh HEMHOIO IIOTPETaHbI
YIOJIKU TIEPEIIeTa, KOPEIoK (HO He IIOPBaH).

10.4. TIpu ucronb30BaHUK yueOHUKA YeTHIPEX-IIITH JIeT, OH JOJDKEH OBITh CIIaH B
IIKOJIBHYIO OHOIMOTEKY B yIOBIETBOPUTEILHOM COCTOSIHUM, IPATOIHBIM JUIS
JaNpHeRIIero CIoIb30BaHysA: YACTHIM, JOITyCKaeTCs HaaphIB Kopellka (He Ooee
1 cM. OT Kpasi) U IeperieTa B MECTe €r0 COeIMHEHHUS C OJIOKOM.

10.5. Ilpu ucrons30BaHUK yUeOHMKa IIIECTH JIeT U Goliee, OH JOJDKEH OBITh C/IaH B
IIKOJIbHYI0 OUOJIMOTEKY B yIOBIETBOPUTEIHHOM COCTOSHUH, IPUTOTHBIM JIJIs
TaTbHEHIIIeTo UCTIONB30BAHMS: YHCTEIM, IOITyCKaeTCsl HalPBIB Kopelka (He 6onee
2-3 ¢M OT Kpasi) U TeperrieTa B MeCTe ero COeIMHEHMUS C OJIOKOM.

10.6. Bce moBpesxIeHHs JOKHBI OBITh aKKypPaTHO CKIIEEHBI IIPO3PaYHOM
Oymaroi, Tub0 MUIPOKUM IIPO3PAYHEIM CKOTUEM.

11. OTBeTCTBEHHOCTDh YYACTHHKOB 00pa30BaTe/IbHOM NeATeJbHOCTH

11.1. JlupekTop IIKONBI HECET OTBETCTBEHHOCTD 32 OPraHU3al|I0 paboTEI MO
CBOEBPEMEHHOMY ITOTIOJIHEHHUIO OMOIHOTEYHOro QOH/IA IKONBHEIX y4eOHHUKOB,
obecIeueHre 00yJaroIMXCsl yueOHMKaMH, yIeOHBIMH IOCOOHAMH, yIeOHO-
METONMYECKAMHI MaTepuallaMy, CpeICcTBaMU 00yUEeHHs U BOCIIATAHMS.

11.2. 3aMecTuTeNb AUPEKTOPA IIKOJIBI [0 Y4eOHO-BOCIIUTATEeIbHON padoTe
OIIpeeseT MOTPEOHOCTD IKONb] B y4eOHMKAX, COOTBETCTBYIOIINX MPOrpaMMaM
00y4eHus], OCYIIeCTBILIIOT KOHTPOJIb 3a UCIIOIb30BAHUEM MEAarOrHIeCKUMU
paboTHHMKaMH B X0Jie 00pa30BaTelbHON JeATeIbHOCTH yI€OHUKOB, YUEOHBIX
1oco0ui U yueOHO-METOJUUECKUX MAaTEPHAIOB B COOTBETCTBHUH CO CITFICKOM,
OTIpeZIeIEHHBIM IIKOJIOH, COBMECTHO C yUUTENIMH 1 3aBeLyIoIuM OubIrnoTeKOM
OCYIIECTBJIET KOHTPOJIb 3a BBIIOIHEHUEM 00y4aOIIiXCs eUHBIX TpeOOoBaHuit 110
HCIIOJIB30BAHMIO ¥ COXPAHHOCTH y4eOHHKOB.

11.3. KnaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTD 32 BOCIIUTAHUE Y
00y4aroIuxcst epeKHOro OTHOUIEHUS K yUeOHO! KHUTe, 38 COCTOSTHHE
yueOHHMKOB U y4eOHBIX I0COOUH 00y4aroIuXcs CBOEro Kilacca B TeUCHUEe
y4e6HOro rojia, CBOEBPEMEHHYIO Bblady (cIady) ydeOHHKOB, YIeHBIX U y4eOHO-
MEeTOIMYEeCKHUX 10COOUH B GHOINOTEKY B COOTBETCTBUH C T'Pa(pUKOM,
YTBEPIKICHHBIM JUPEKTOPOM LIKOJIEL.



11.4. 3aBemyronuii OubIMOTEKON HECET OTBETCTBEHHOCTH 34 JOCTOBEPHOCTE
nH(pOpManuu 06 06ecreueHHOCTH yaeOHINKaMH, YIeOHBIMU TIOCOOUSIMA B YIeOHO-
METOJUYECKMMHU MaTepHanaMu 00y4atolUXCsl [IIKOJbI, 38 OPTaHU3aInI0 paboThl
OHONMOTEKH TI0 BBIAUEe U BO3BPATY YICOHUKOB, yueOHBIX TOCOOUH 1 yaeOHO-
METONUYECKUAX MaTepUaioB 00y4arolUMHICS, 38 COXPAaHHOCTE OUOIMOTEYHOrO
doHma yaeOHOM TUTEpaTyPHL.

11.5. Ponutenu (3aKOHHBIE [TpeICTaBUTENN) O0YUYAIONUXCSI HECYT
OTBETCTBEHHOCTD 34 COXPAHHOCTH ITOyYeHHBIX Y4eOHUKOB, yaeOHBIX ITOCOOHUI 1
y4e0HO-METOAMYECKUX MaTepUAIIOB U BO3MEIIAIOT UX YTPATy WK [TOpUy
OUOIUOTEKE IIKOJEI.

11.6. O0yuaromuecs: HeCyT OTBETCTBEHHOCTH 33 COXPaHHOCTh YUEOHHMKOB,
y4eOHBIX T0COOUH 1 y4eOHO-METOIUUECKIX MaTepHAIIOB, TIOJIYIEHHBIX U3 QoH/Ia
IIKOJIbHOM OUOTHOTEKH.

12. 3akaounTre/bHbIC NOJI0KEHHUS

12.1. Hacrosuee Ilonoxenne o MKOIBHOM OUOIUOTEUHOM (QOH/IE, TOPSIKE €ro
(GopmupoBaHUs, yueTa, UCIIOIB30BaHUS U 00eCeueHUsT COXPAHHOCTH SBIAETCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, IpUHUMAaeTCs Ha [lejarornaeckom CoBeTe
IIKOJIBI ¥ yTBepkAaeTcs (JInOo BBOAUTCS B ACHCTBHE) IPUKA30M JTUPEKTOPA
OpraHu3alliy, OCYIIECTBIIONIEH 00pa30BaTEIBHYIO AeSITENLHOCTb.

12.2. Bce n3aMeHeHHs U JOTIOJIHEHHS, BHOCUMEIE B HacTosilee [Tonoxenue,
0(OPMILSTIOTCS. B TMCbMEHHOU (hopMe B COOTBETCTBUH JICHCTBYIOIIUM
3axoHOogaTesnbcTBOM Pocceuniickoit denepanui.

12.3. Tlonoxenue o 6ubaroTe9HOM OHIEe 00pa30BaTEIHLHON OpraHU3aI[HH
NPUHAMAETCS Ha HEeOIpeIeJIeHHBIN CpOK. MI3MeHeHHs U TOIIOJIHEHHS K
ITomoxeHuIo IPUHUMAIOTCS B NIOPSJIKE, IIPEyCMOTPEHHOM 11.12.1. HacTosIIero
IonoxeHus.

12.4. TTocne mpunsitus [Tonoxenus (Wrn U3MEHEHUH U JOIMOIHEHHA OTIEIBHBIX
IIYHKTOB ¥ pa3/lelIoB) B HOBOW pelaKlMy IPeabIIyInas pelakiius aBTOMATHIECKU
yTpaurBaeT CHUITY.



